
This meeting is accessible to persons with disabilities.  For individuals who may require special accommodations, 
please contact City Hall at (253) 952.3299, 24 hours in advance.

CITY OF EDGEWOOD
COUNCIL STUDY SESSION AGENDA
Tuesday, February 2, 2021 – 7:00 PM ♦ City Hall – 2224 104th Avenue East ♦ Edgewood, WA

1. CALL TO ORDER
 Roll Call, Pledge of Allegiance
2. COUNCIL BUSINESS
 A. Interviews – Planning Commission and Economic Development Advisory Board
 B. Discussion – Equity, Diversity and Inclusion (Trainings, Planning, etc.)
 C. Discussion – Resolution – Set new LID Assessment Interest Rate
 D. Discussion – Job Descriptions – Code Compliance Manager & Develop. Review 

Coordinator
 E. Discussion – 24th & Meridian Sidewalks – Contract Award
 F. Discussion – Hedden Intersection Safety Improvements
3. OTHER COUNCIL ITEMS
4. ADJOURN

Study Sessions are meetings for Council to review upcoming and pertinent business of the City, 
no action is taken by the City Council.  Study Sessions are open to the public, but public input 

is reserved for the regular Council meetings
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City Of Edgewood 
Council Agenda Summary Sheet

Agenda Item #:    2.A

For Agenda of:     2/2/2021

Subject: 
Interviews – Planning Commission and Economic 
Development Advisory Board

Prepared by:  Darren Groth

Attachments (list): 

Expenditure Required:
N/A 

Amount Budgeted:
N/A

Approval of Materials:
Darren Groth
Rachel Pitzel 1/27/2021
Dave Gray 1/27/2021
Daryl Eidinger 1/27/2021

Timeline:
02/02/2021: SS Interviews
02/09/2021: RCM Appointment Confirmations

 
Summary Statement:
In accordance with Edgewood Municipal Code (EMC) Sections 2.30.020 and 2.32.020 for Planning Commission 
and Economic Development Advisory Board (EDAB) vacancies, respectively, City Council shall fill vacancies as 
stated in the Council Rules of Procedure. Per the Council Rules, once the applications are received, the City 
Council shall review and rank application packets. Should there be four or fewer applicants for any one 
position, however, all candidates shall be interviewed by the Council. In regard to this agenda item, we only 
have two applications for the Planning Commission and just one for the EDAB. As such, this item is intended to 
serve as the interview for those three applicants. Based on City Council's interview rankings, the Mayor shall 
appoint the respective interviewees and the Council shall confirm or deny the appointments proposed by the 
Mayor. The appointment confirmations are intended to occur during the regular council meeting next week 
(February 9, 2021).

 
Item History:

 
Recommended Action: 
Presentation Only

 
Fiscal Note/Consideration:
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City Of Edgewood 
Council Agenda Summary Sheet

Agenda Item #:    2.B

For Agenda of:     2/2/2021

Subject: 
Discussion – Equity, Diversity and Inclusion (Trainings, 
Planning, etc.)

Prepared by:  Daryl Eidinger

Attachments (list): 

Expenditure Required: 

Amount Budgeted: 

Approval of Materials:
Daryl Eidinger
Rachel Pitzel 1/26/2021

Timeline:
Topic to be added to all future Study Sessions (see 
item history below)

 
Summary Statement:
City Council is committed to creating a stronger and more inclusive community and believe that equity, 
diversity and inclusion is essential for our present and our future.

 
Item History:
Council has asked that this topic be a discussion item at all future study sessions for the foreseeable future. 
Council has discussed Equity, Diversity and Inclusion trainings and planning at the following meetings:
09/01/2020 Study Session
09/15/2020 Study Session
09/29/2020 Study Session
10/06/2020 Study Session
10/20/2020 Study Session
11/03/2020 Study Session
11/24/2020 Study Session
12/05/2020 Part l - National League of Cities - REAL Action: Advancing Racial Equity in Edgewood
12/12/2020 Part ll - National League of Cities - REAL Action: Advancing Racial Equity in Edgewood
01/05/2021 Study Session 
01/19/2021 Study Session 

 
Recommended Action: 
N/A

 
Fiscal Note/Consideration:
N/A
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City Of Edgewood 
Council Agenda Summary Sheet

Agenda Item #:    2.C

For Agenda of:     2/2/2021

Subject: 
Discussion – Resolution – Set new LID Assessment 
Interest Rate

Prepared by:  Dave Gray

Attachments (list): 
1. 54207830-v1_City of Edgewood LID Interest Rate Resoluton

Expenditure Required:
None.  The action resolved is to pass on the savings 
to each LID parcel owner that resulted by the City 
negotiating a refinance of the total LID debt from 
4.25% to 2.1%. 

Amount Budgeted:
N/A

Approval of Materials:
Dave Gray
Rachel Pitzel 1/28/2021
Dave Gray 1/28/2021
Daryl Eidinger 1/28/2021

Timeline:
The City began the process in early fall 2020.

 
Summary Statement:
In the Fall of 2020, as the City noted interest rates dropping significantly as a result of the economic distress 
crated by the COVID19 Pandemic, the Mayor, with Council support, began investigating the potential for a 
refinance of the existing LID No.1 Sanitary Sewer Construction debt.  The City engaged the services of DA 
Davidson, a known Seattle based company with extensive experience in sourcing government financing for 
capital projects.  DA Davidson, in concert with City Staff, put together a debt purchase offer, solicited 
interested financial institutions, and ultimately secured a 6.8 million dollar loan at 1.76% interest for 13 year 
repayment at terms acceptable to the City.  The City engaged the services of Foster Garvey, the Cities current 
Bond Counsel, to vet the proposal, construct the ordinance and loan documents and provide closing services 
and the required bond opinion letter. The bond purchase by Pacific Premier Bank occurred on January 27th, 
commiserate with the retirement of the existing USDA Rural Development Bonds, and the City received a 
reduction in debt service interest by 54%.  The attached resolution represents the City Council's action to pass 
that savings on to the individual parcel owners being assessed for the LID debt.

 
Item History:
Study Session Review 02/02/2021
Regular Council Meeting for potential action 02/09/2021

 
Recommended Action: 
Review the attached resolution to determine it represents Council's intent to pass on 100 percent of the 
savings of their action to refinance the debt.  If it does, the Mayor recommends it be added to the RCM of 
February 9, 2021 for potential Council action.

 
Fiscal Note/Consideration:
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The actual savings in interest over the 13 year life of the debt at the time of refinancing is about one million 
dollars.
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RESOLUTION NO. 21-0xx

A RESOLUTION OF THE CITY OF EDGEWOOD, 
PIERCE COUNTY, WASHINGTON, REDUCING THE 
INTEREST RATE FOR ASSESSMENTS IN LOCAL 
IMPROVEMENT DISTRICT NO. 1

     WHEREAS, The City of Edgewood established a Local Improvement District (LID NO 1) in 
2009 for the construction of a sanitary sewer.  The sewer was built in 2008 at a cost of 
approximately 23 million dollars utilizing a construction loan from US Bank, and;

     WHEREAS, The City placed the long term debt with USDA Rural Development in 2014 at an 
interest rate of 4.25% on a 20 year bond with annual assessments collected from individual 
property owners receiving the benefit of the sewer and;

     WHEREAS, With the downturn in interest rates that has occurred with the COVID 19 
Pandemic, the City refinanced the remaining thirteen years of the debt with Pacific Premier Bank 
at a rate of 1.85% per annum plus .25% for reserve funding and with this resolution will pass on 
the entire interest rate reduction to the property owners thereby reducing their annual interest 
expense by 54 %; 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF EDGEWOOD, 
WASHINGTON, HEREBY RESOLVES AS FOLLOWS:

Section 1. Interest Rate on Assessments.  Ordinance No. 14-0428 established the rate 

on installments of assessments in Local Improvement District No. 1 (LID No. 1) at the rate of 

4.25% per annum, which is the rate of the Local Improvement District No. 1 Bonds, 2014A and B 

plus 0.25%.  The 2014 Bonds were recently refunding by the Local Improvement District No. 1 

Refunding Bond, 2021, which bears interest at the all-in true interest rate of 1.85% per annum.  The 

Council hereby reduces the rate on future installments of assessments in LID No. 1 to 2.1% per 

annum, which is the rate of the 2021 Bonds plus 0.25%. 

Section 2. General Authorization.  The City’s Mayor, City Clerk, and Finance 

Director are authorized to take any action necessary to implement this resolution.

Section 3. Effective Date of Resolution.  This Resolution will take effect immediately 

upon passage by the City Council.

ADOPTED THIS 9TH DAY OF FEBRUARY, 2021.
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____________________________
Daryl Eidinger, Mayor

ATTEST:

______________________________
Rachel Pitzel, CMC
City Clerk
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City Of Edgewood 
Council Agenda Summary Sheet

Agenda Item #:    2.D

For Agenda of:     2/2/2021

Subject: 
Discussion – Job Descriptions – Code Compliance 
Manager & Develop. Review Coordinator

Prepared by:  Darren Groth

Attachments (list): 
1. Code Compliance Manager_ 11-24-20
2. Development Review Coordinator_ 11-24-20

Expenditure Required:
N/A 

Amount Budgeted:
N/A

Approval of Materials:
Darren Groth
Rachel Pitzel 1/27/2021
Dave Gray 1/27/2021
Daryl Eidinger 1/27/2021

Timeline:
12/01/2020 SS 
12/08/2020 RCM
01/19/2021 SS Postponed
02/02/2021 SS

 
Summary Statement:
Mayor proposed two previously undefined positions in the 2021 draft budget he presented to City Council in 
December 2020. The Code Compliance Manager would oversee the Code Enforcement Division within the 
Community & Economic Development Department. The Development Review Coordinator would be in charge 
of organization and day-to-day tasking for the front counter, as well as overseeing the newly created 
Development Review Committee (DRC). The DRC is a team of professionals from multiple disciplines, i.e., 
Police, Fire, engineering, planning, building, inspections, Code Enforcement, water, sewer, TPCHD, and other 
agencies as needed, that is responsible for ensuring project permitting reviews are conducted in accordance 
with state and local rules.

On December 1, 2020, the proposed job descriptions were reviewed during the City Council study session and 
placed on the Consent Agenda for the next regular Council meeting. On December 8, 2020, this item was 
removed from the consent agenda and discussed under regular Council business. The discussion was 
postponed to a date certain of January 19, 2021. 

On January 19, 2021, Mayor postponed the discussion until after the annual Strategic Planning meeting that 
occurred on January 30, 2021. As such, this agenda item was scheduled for this Study Session so City Council 
could further discuss the two newly proposed job descriptions. Both job descriptions are attached to this 
agenda bill as Exhibits 1 and 2.

 
Item History:
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Recommended Action: 
Hold a discussion and provide staff direction to Discussion – Job Descriptions – Code Compliance Manager & 
Development Review Coordinator

 
Fiscal Note/Consideration:
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Code Compliance Manager Job Description – created 11/24/2020 
Page 1 

City of Edgewood 
2224 104h Ave E, Edgewood WA 98372-1513 
Phone (253) 952-3299 | Fax (253) 952-3537 
 

 

Code Compliance Manager – Job Description 
 
Department: Community & Economic Development Salary Range:  $7,185- $8,626/mo. 
 
Opening Date:       Closing Date:  Open until Filled 

First Review: 
 

This position is a full-time, non-union, FLSA exempt position. 
 
GENERAL SCOPE OF WORK 
The Code Compliance Manager requires advanced professional Code Enforcement experience of 
high complexity and variety. This position manages and oversees the Code Enforcement Division 
within the larger Community and Economic Development Department. The person in this 
position serves as the City’s Code Enforcement Officer and uses technical knowledge and 
discretion in managing Division staff and an active caseload, as well as overseeing the 
implementation and updating of applicable regulations. The person filling this position will 
receive, investigate, research, and resolve citizen questions, complaints, violations, and issues 
relating to zoning, land use, signs, surface water, site development, and compliance with other 
related municipal codes.   
 
The Code Compliance Manager is expected to exercise considerable initiative to work 
independently in the field and is responsible for decisions requiring discretion, judgment, and 
familiarity with a variety of codes and ordinances. The Code Compliance Manager routinely 
encounters members of the public with little or no prior knowledge of the requirements of the 
City code. The person in this position must exercise patience and attempt to gain cooperation 
from citizens in order to avoid adversarial situations.  
 
Due to the limited number of City staff, each staff member is expected to perform a wide range 
of office and field duties. The City of Edgewood is an at-will employer and all staff members serve 
at the pleasure of the Mayor. 
 
SUPERVISION 
This position performs a wide range of cross-functional duties, teaming with all departments at 
City Hall and reports to the Community and Economic Development Director. Work may also be 
performed in support of the Mayor, Public Works Director, Building Official, City Attorney, Police 
Chief, or Planning Manager. Supervision of the Code Compliance Specialist is also required. 
 

DRAFT
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Code Compliance Manager Job Description – created 11/24/2020 
Page 2 

ESSENTIAL JOB FUNCTIONS 
The duties listed below are intended only as illustrations of the various types of work that may 
be performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related, or a logical assignment to the position. Reasonable 
accommodations may be made to enable performance of these essential job functions. 
 

1. Manages, organizes and prioritizes the work activities, schedules and assignments of staff. 
2. Provides leadership in citizen relations, technical support, and safety and problem solving; 

sets priorities and policy for enforcement goals. 
3. Guides, reviews, and approves assigned projects. 
4. Acts as department representative at hearings; interprets codes and advises hearing 

examiners and city attorneys in developing and setting policies and procedures. 
5. Provide technical assistance and information to staff and the public in the administration of 

specific code compliance programs. 
6. Recruits, trains and evaluates code compliance staff. 
7. Manages the division budget. 
8. Resolve complex enforcement issues by receiving, researching, investigating, and resolving 

citizen questions or complaints regarding potential violations of the Edgewood Municipal 
Code (EMC), for such issues relating to land use, zoning, signage, dumping, clearing, grading, 
building and construction, site development, other nuisances, and other applicable codes. 

9. Conduct field investigations of property within the City of Edgewood for potential violations 
of adopted City codes, regulations, and policies. 

10. Inspect sites, interview witnesses, gather evidence, initiate contact with property owners 
and advise of violation(s) and requirements and timelines for compliance.  

11. Prepare and maintain a variety of logs and records related to inspection and enforcement. 
12. Recommend amendments and additions to City codes or regulations. 
13. Follow established processes for issuing notices of code violation, enforcement letters, 

citations, and other similar items. 
14. Develop procedures for monitoring and assisting property owners in correcting violations. 
15. Meet with owners, tenants, contractors, developers, businesses, etc. to review and explain 

code requirements and violations or potential violations in order to secure code compliance. 
16. Coordinate efforts with the Police, Planning, Building, Public Works, other City departments, 

the prosecuting attorney, and other staff or agencies, as needed. 
17. Work with police and prosecutors to obtain written or tape-recorded statements, 

depositions, or admissions, as needed. 
18. Review cases being prepared for trial with emphasis on the evidentiary and legal issues 

crucial to successful prosecution.  
19. Prepare detailed reports of activities and investigations made; consults with the City 

Attorney or criminal prosecutors and prepares case reports for court action; testifies in 
court. 

20. Assist in obtaining, enhancing, preparing, or presenting exhibits or other evidence in court. 
21. Maintain, disclose and destroy public records in accordance with the requirements of the 

WA Public Records Act and WA State Archives retention guidelines. 
 

DRAFT
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Code Compliance Manager Job Description – created 11/24/2020 
Page 3 

NECESSARY KNOWLEDGE, SKILLS, AND ABILITIES 
To perform this job successfully, the person in this position must be able to perform each 
Essential Job Function. The requirements listed below are representative of the knowledge, skills, 
and abilities necessary to meet the minimum qualifications for this position. 
 
Knowledge of 

1. Code enforcement principles, practices and methods applicable to a municipal setting; 
2. Principles and practices of research and data collection; 
3. Effective writing techniques; 
4. Statistical, algebraic, or geometric knowledge and ability to apply such knowledge in 

practical situations; 
5. Pertinent federal, state and local laws, codes and regulations including recent changes; 
6. Local government procedures and practices; 
7. Inspection techniques, warrant procedures, and gaining access to private property; 
8. Citizen involvement techniques and processes; 
9. Computer hardware and software programs, which may include Microsoft Office, 

Internet applications, econometric or transportation modeling, database management, 
or GIS. 

 
Skills and Abilities 

10. Oral communication and interpersonal skills to explain rules and procedures clearly to the 
public; 

11. Problem-solving skills to gather relevant information to solve vaguely defined practical 
problems; 

12. Ability to work on several projects or issues simultaneously; 
13. Ability to work independently or in a team environment, as needed; 
14. Ability to prepare, organize and maintain inspection field data, reports and systems; 
15. Ability to analyze complex situations, problems, and data, and use sound judgment in 

drawing conclusions and making decisions. 
16. Ability to comprehend and apply existing code requirements to various situations. 
17. Ability to articulate complex facts and relationships in detail and to summarize and write 

clearly, concisely, and legibly. 
18. Ability to use initiative and independent judgment to determine if a violation exists and 

the appropriate follow-up action. 
19. Ability to testify in court in an objective, concise, and professional manner. 
20. Ability to produce or obtain reports, graphs, charts, photographs, evidence, or exhibits. 
21. Ability to follow verbal and written instructions. 
22. Ability to handle stressful situations and effectively deal with difficult or angry people. 
23. Skilled at reading and using City maps, property descriptions, construction plans, and 

other related plans and drawing to ensure conformance with approved plans and 
satisfaction of zoning and design guidelines, e.g., landscaping, fencing, signs, parking 
spaces, and lighting. 

24. A sense of humor and positive attitude are essential. 
 

DRAFT
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Code Compliance Manager Job Description – created 11/24/2020 
Page 4 

MINIMUM QUALIFICATIONS/ACCEPTABLE EQUIVALENCY: 
Required 
A bachelor's degree in Construction or Property Management, Building Inspection, Civil 
Engineering, Urban Planning, Architecture, Public Policy, Criminal Justice, Public Administration, 
or related area of study; 

AND 
Five (5) years extensive experience in housing, inspections, commercial property management, 
land development, code enforcement, or a related field, plus three (3) years of supervisory 
experience. 

OR 
Any equivalent combination of education and experience that provides the applicant with the 
necessary knowledge, skills, and abilities required to perform the essential job functions. 

AND 
The ability to obtain, and maintain a valid Washington State Driver’s License throughout 
employment, and documentation to fulfill the requirements of the Immigration and Nationality 
Act within 3 days of employment. 
 
Preferred 

• International Code Council (ICC) and American Association of Code Enforcement (AACE) 
Certifications to include ICC Zoning Inspector; ICC/AACE Property Maintenance and 
Housing Inspector; or ICC/AACE Code Enforcement Officer. 

• Ability to obtain ICC Legal Module (MG) and Management Module (MM) certification 
within eighteen (18) months of employment. 

• Prior work in local government 
 
 
SPECIAL CONSIDERATIONS 
The incumbent will be joining an organization with approximately 20+ full-time positions. As a 
small and nimble organization, the City of Edgewood needs to hire and retain individuals 
interested in working with a small team. All employees of the City of Edgewood are expected to 
uphold and exhibit the City’s shared employee values of Knowledge, Respect, and Integrity. A 
hiring objective for this position is to find an employee that will be competently qualified and 
interested in the work diversity offered by a full-service municipal corporation operating with a 
limited budget and staffing. 
 
 
PHYSICAL DEMANDS AND WORKING CONDITIONS 
The physical demands described herein are representative of those that must be met by an 
employee to successfully perform the essential job functions. The work environment 
characteristics described herein are representative of those an employee may encounter while 
performing the essential functions of this position.   
 
  

DRAFT
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Code Compliance Manager Job Description – created 11/24/2020 
Page 5 

While performing the duties of this job, the employee is required to stand, walk, use hands and 
fingers, handle, feel or operate objects, tools, or controls, and reach with hands and arms. Hand-
eye coordination is necessary to operate computers and various pieces of office equipment. The 
employee is occasionally required to sit, climb stairs, talk, and hear. The employee may 
occasionally be required to lift or move up to 35 pounds with or without a reasonable 
accommodation. Specific vision abilities required by this job include close vision, distance vision, 
peripheral vision, and the ability to adjust focus. 
 
Work is conducted primarily in an office setting, but may include time in the field under a variety 
of weather conditions. Duties are usually performed alone, but are also performed as part of a 
work team. Attendance at some evening meetings may be required. The work environment is 
fast-paced and moderate to very noisy. 
 
ACKNOWLEDGEMENTS 
The statements contained herein reflect general details as necessary to describe the principal 
functions of this job, the level of knowledge and skill typically required, and the scope of 
responsibility, but should not be considered an all-inclusive listing of work requirements. 
Individuals may perform other duties as assigned including work in other functional areas to 
cover absences or relief, to equalize peak work periods or otherwise to balance the workload. 
 
EQUAL OPPORTUNITY EMPLOYER - AMERICANS WITH DISABILITIES ACT  
The City of Edgewood is an Equal Opportunity Employer. Women and minorities are encouraged 
to apply. Requirements outlined in this job description may be subject to modification to 
reasonably accommodate individuals with disabilities who are otherwise qualified for 
employment in this position. However, some requirements may exclude individuals who pose a 
direct threat or significant risk to the health and safety of themselves or other employees. 
 
This job description does not constitute a contract or agreement for employment. It is subject 
to change by the City as the needs of the City and requirements of the job change. 
 

The City of Edgewood is a Drug Free workplace and an Equal Opportunity Employer. 
 
APPLICATION SUBMITTAL  
If you meet the minimum qualifications and are interested in applying for this position, please 
email your application packet consisting of a cover letter, resume, signed EOCC statement, signed 
job description, and your responses to the supplemental questions (listed below) to: 
humanresources@cityofedgewood.org.  
 
Application packets may also be sent to the City of Edgewood via regular mail to the following 
address: 

City of Edgewood 
Human Resources 
2224 104th Ave E 

Edgewood, WA  98372-1513 

DRAFT
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Code Compliance Manager Job Description – created 11/24/2020 
Page 6 

 
Incomplete submittals will be disqualified. Only those applicants selected to move forward in the 
process may be contacted. Submittals will be retained in accordance with Records Retention 
practices. If you have questions regarding the application process, please contact human 
resources at 253-952-3299 or via e-mail at humanresources@cityofedgewood.org . 
 
Employee signature below constitutes the employee’s understanding of the requirements, 
expectations, essential functions and duties of this position.  
 
 
_________________________________   ___________________________ 
Name          Date 
  

DRAFT
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Code Compliance Manager Job Description – created 11/24/2020 
Page 7 

SUPPLEMENTAL QUESTIONS 
The following questions are designed to help you present your qualifications for this position. 
Your responses to these questions will be used to determine whether you are among the most 
qualified of the applicants and should continue in the selection process. Responses should be 
printed legibly in ink or typewritten, complete, and specific. Clarity and completeness of answers 
are factors, which will be considered in the evaluation process. Address each question separately 
using additional pages as necessary. Be sure to indicate your name on each additional page. 
Please note that you must submit a cover letter, resume, and signed EOCC statement along with 
the completed supplemental questions in order to be considered further in the selection process. 
 

1. Please describe your supervisory experience. 

2. Please describe your experience with construction and land development. 

3. Please describe your knowledge of municipal codes. 

4. Please describe your experience in either following technical information on land use 
and zoning through implementation of construction projects or enforcing adopted 
codes. 

5. Please tell us why you are interested in this position and why you are looking to leave 
your current position. 

6. If you do not possess the typical education or experience listed under the minimum 
qualifications, or if you would like to expand on your qualifications, please explain how 
your particular combination of education and experience has provided you with the 
required knowledge, skills, and abilities to perform the essential functions of this job. 

DRAFT
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Development Review Coordinator Description – created 11/24/2020 
Page 1 

City of Edgewood 
2224 104h Ave E, Edgewood WA 98372-1513 
Phone (253) 952-3299 | Fax (253) 952-3537 
 

 

Development Review Coordinator – Job Description 
 
Department: Community & Economic Development Salary Range:  $6,282 - $7,542/mo. 
  Building Division 
Opening Date:       Closing Date:  Open until Filled 

First Review: 
 

This position is a full-time, non-union, FLSA non-exempt position. 
 
GENERAL SCOPE OF WORK 
The Development Review Coordinator performs a variety of administrative and technical 
functions for the Community and Economic Development Department. This position coordinates, 
plans, manages, and oversees the community's economic, social, and physical growth as it relates 
to the front permitting counter. Overall performance of the front counter is the responsibility of 
this position. As well as successful coordination of the City’s Development Review Committee. 
 
Due to the limited number of City staff, each staff member is expected to perform a wide range 
of office and field duties. The City of Edgewood is an at-will employer and all staff members serve 
at the pleasure of the Mayor. 
 
SUPERVISION 
This position performs a wide range of cross-functional office duties. The Development Review 
Coordinator will be asked to work with all departments at City Hall, especially the Building and 
Inspection team, Planning Division, Code Enforcement Division, and Engineering Plan Review 
team. This position reports to Building Official. Work may also be performed under limited 
supervision of the Community and Economic Development Director. Direct supervision of others 
is not required; however, assigning day-to-day tasks to various employees in order to execute 
front counter responsibilities may be required.  
 
ESSENTIAL JOB FUNCTIONS 
The duties listed below are intended only as illustrations of the various types of work that may 
be performed. The omission of specific statements of duties does not exclude them from the 
position if the work is similar, related, or a logical assignment to the position. Reasonable 
accommodations may be made to enable performance of these essential job functions. 

 
1. Accepts permit applications, checks for accuracy and completeness, calculates fees, issues 

receipt, enters application into permit tracking system, routes to appropriate review staff; 
monitors application progress for status reports; enters application decisions into permit 
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Development Review Coordinator Description – created 11/24/2020 
Page 2 

tracking system and forwards decisions and plan sets to applicants; issues simple, routine 
permits within scope of authority and responsibility assigned.  

2. Answers procedural questions regarding zoning codes, engineering standards and building 
codes at the counter or on the phone; directs builders, developers and the general public to 
the appropriate City codes, regulation manuals, information sheets or other City staff for 
more specific information.  

3. Provides general zoning, building and public works application forms to permit applicants 
and the general public; provides guidance in filling out various applications and forms; 
ensures that defined information and attachments required to submit an accurate and 
complete application are included in submittal; advises applicants and the general public 
regarding the status of applications using the permit tracking system.  

4. Maintains accurate and timely records of all building, planning, and engineering permits and 
department records and files; inputs, maintains and compiles a variety of data on permitting 
activity; maintains land use, fire, building, engineering permit and other tracking data.  

5. Assists in establishing efficient and effective procedures for permit processing; performs 
research on trends in permitting procedures and makes recommendations on upgrades to 
current systems and procedures.  

6. Assists in the scheduling of requests for field inspections and maintains an inspection activity 
log; assists in coordinating the permitting process with building official, inspectors, planners, 
engineers, fire inspectors and other staff; coordinates and maintains a calendar for 
inspections.  

7. Participates in creating, establishing and monitoring the addressing system for both new 
and existing buildings.  

8. Accepts and enters land use, building and engineering applications into City's permit system 
and forwards to appropriate staff for review and processing.   

9. Provides the public with basic or directive information on the City's development 
regulations, building codes and engineering standards.  

10. Administers the tracking system for inspections of public and private improvements as part 
of the site plan and subdivision construction process, schedules inspections, releases 
financial guarantees as improvements are inspected and accepted, coordinates the building 
inspection and certificate of occupancy process.  

11. Administers the permit tracking system; updates the system when new procedures are 
implemented or existing procedures are modified; creates and runs reports from the 
system; ensures functional integration with other City software and systems. Severs as the 
City’s main point-of-contact for SMARTGOV, or whichever software replaces it. 

12. Because of the small size of the City staff, each employee is expected to perform a wide 
range of office and field duties as may be required from time to time, including covering for 
other staff during break and leave periods, being cross trained to other comparable 
positions, and supporting other staff in both the Community & Economic Development 
Department and the Public Works Department.  

13. Maintain, disclose and destroy public records in accordance with the requirements of the 
WA Public Records Act and WA State Archives retention guidelines. 
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Development Review Coordinator Description – created 11/24/2020 
Page 3 

NECESSARY KNOWLEDGE, SKILLS, AND ABILITIES 
To perform this job successfully, the person in this position must be able to perform each 
Essential Job Function. The requirements listed below are representative of the knowledge, skills, 
and abilities necessary to meet the minimum qualifications for this position. 
 
Knowledge of 

1. General land use development and building code procedures; 
2. Basic zoning and building code administration; 
3. Basic engineering practices and procedures; 
4. Manual and computerized record keeping systems; 
5. Customer service techniques and principles; 
6. Permit and application tracking systems and methods; 
7. Computer hardware and software programs, which may include Microsoft Office, 

Internet applications, and GIS; 
8. Pertinent federal, state and local laws, codes and regulations including recent changes; 
9. Knowledge of local government procedures and practices; 
10. Citizen involvement techniques and processes; 

 
Skills and Abilities 

11. Oral communication and interpersonal skills to explain rules and procedures clearly to the 
public; 

12. Problem-solving skills to gather relevant information to solve vaguely defined practical 
problems; 

13. Ability to review plans and apply ordinance and code provisions to determine compliance 
with such regulations and to apply those regulations to field conditions; 

14. Ability to work on several projects or issues simultaneously; 
15. Ability to work independently or in a team environment as needed; 
16. Reading comprehension to understand technical and legal materials; 
17. A sense of humor and positive attitude are essential. 

 
 
MINIMUM QUALIFICATIONS/ACCEPTABLE EQUIVALENCY: 
Required 
A bachelor's degree in urban planning, architecture, public administration, business, economic, 
public policy, or related area of study with four (4) years of professional experience in community 
services, community development, customer service, or a related field. 

OR 
Any equivalent combination of education and experience that provides the applicant with the 
necessary knowledge, skills, and abilities required to perform the essential job functions. 

AND 
The ability to obtain, and maintain a valid Washington State Driver’s License throughout 
employment, and documentation to fulfill the requirements of the Immigration and Nationality 
Act within 3 days of employment. 
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Preferred 
• Permit Technician; Residential Building Inspector; and/or Residential Plans Examiner certification 
• Prior work in local government 
• Experience working with SMARTGOV permitting software 

 
SPECIAL CONSIDERATIONS 
The incumbent will be joining an organization with approximately 20+ full-time positions. As a 
small and nimble organization, the City of Edgewood needs to hire and retain individuals 
interested in working with a small team. All employees of the City of Edgewood are expected to 
uphold and exhibit the City’s shared employee values of Knowledge, Respect, and Integrity. A 
hiring objective for this position is to find an employee that will be competently qualified and 
interested in the work diversity offered by a full-service municipal corporation operating with a 
limited budget and staffing. 
 
 
PHYSICAL DEMANDS AND WORKING CONDITIONS 
The physical demands described herein are representative of those that must be met by an 
employee to successfully perform the essential job functions. The work environment 
characteristics described herein are representative of those an employee may encounter while 
performing the essential functions of this position.   
 
While performing the duties of this job, the employee is required to stand, walk, use hands and 
fingers, handle, feel or operate objects, tools, or controls, and reach with hands and arms. Hand-
eye coordination is necessary to operate computers and various pieces of office equipment. The 
employee is occasionally required to sit, climb stairs, talk, and hear. The employee may 
occasionally be required to lift or move up to 35 pounds with or without a reasonable 
accommodation. Specific vision abilities required by this job include close vision, distance vision, 
peripheral vision, and the ability to adjust focus. 
 
Work is conducted primarily in an office setting, but may include time in the field under a variety 
of weather conditions. Duties are usually performed alone, but are also performed as part of a 
work team. Attendance at some evening meetings may be required. The work environment is 
fast-paced and moderate to very noisy. 
 
 
ACKNOWLEDGEMENTS 
The statements contained herein reflect general details as necessary to describe the principal 
functions of this job, the level of knowledge and skill typically required, and the scope of 
responsibility, but should not be considered an all-inclusive listing of work requirements. 
Individuals may perform other duties as assigned including work in other functional areas to 
cover absences or relief, to equalize peak work periods or otherwise to balance the workload. 
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EQUAL OPPORTUNITY EMPLOYER - AMERICANS WITH DISABILITIES ACT  
The City of Edgewood is an Equal Opportunity Employer. Women and minorities are encouraged 
to apply. Requirements outlined in this job description may be subject to modification to 
reasonably accommodate individuals with disabilities who are otherwise qualified for 
employment in this position. However, some requirements may exclude individuals who pose a 
direct threat or significant risk to the health and safety of themselves or other employees. 
 
This job description does not constitute a contract or agreement for employment. It is subject 
to change by the City as the needs of the City and requirements of the job change. 
 

The City of Edgewood is a Drug Free workplace and an Equal Opportunity Employer. 
 
 
APPLICATION SUBMITTAL  
If you meet the minimum qualifications and are interested in applying for this position, please 
email your application packet consisting of a cover letter, resume, signed EOCC statement, signed 
job description, and your responses to the supplemental questions (listed below) to: 
humanresources@cityofedgewood.org.  
 
Application packets may also be sent to the City of Edgewood via regular mail to the following 
address: 

City of Edgewood 
Human Resources 
2224 104th Ave E 

Edgewood, WA  98372-1513 
 
Incomplete submittals will be disqualified. Only those applicants selected to move forward in the 
process may be contacted. Submittals will be retained in accordance with Records Retention 
practices. If you have questions regarding the application process, please contact human 
resources at 253-952-3299 or via e-mail at humanresources@cityofedgewood.org . 
 
Employee signature below constitutes the employee’s understanding of the requirements, 
expectations, essential functions and duties of this position.  
 
 
_________________________________   ___________________________ 
Name          Date 
  
DRAFT
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SUPPLEMENTAL QUESTIONS 
The following questions are designed to help you present your qualifications for this position. 
Your responses to these questions will be used to determine whether you are among the most 
qualified of the applicants and should continue in the selection process. Responses should be 
printed legibly in ink or typewritten, complete, and specific. Clarity and completeness of answers 
are factors, which will be considered in the evaluation process. Address each question separately 
using additional pages as necessary. Be sure to indicate your name on each additional page. 
Please note that you must submit a cover letter, resume, and signed EOCC statement along with 
the completed supplemental questions in order to be considered further in the selection process. 
 

1. Please describe your customer service experience. 

2. Please describe your familiarity with municipal permitting, permitting software, building 
inspections, plan review, and general development regulations. 

3. Please tell us why you are interested in this position and why you are looking to leave 
your current position. 

4. If you do not possess the typical education or experience listed under the minimum 
qualifications, or if you would like to expand on your qualifications, please explain how 
your particular combination of education and experience has provided you with the 
required knowledge, skills, and abilities to perform the essential functions of this job. 
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City Of Edgewood 
Council Agenda Summary Sheet

Agenda Item #:    2.E

For Agenda of:     2/2/2021

Subject: 
Discussion – 24th & Meridian Sidewalks – Contract 
Award

Prepared by:  Jeremy Metzler

Attachments (list): 
1. 1 - Call for Bids
2. 2 - SIGNED Bid Summary
3. 3 - Proposal - Reed Trucking
4. 4 - SBRC - Reed Trucking
5. 5a - EDGEWOOD P-E-201(P03)-1 Bid Awd UCE
6. 5b - TIB Bid Award Letter
7. 6 - Contract Signed 1-21-2021
8. 7 - P&P Bonds NWA2443

Expenditure Required:
$621,356.25 

Amount Budgeted:
$1,000,000 (CIP Project T-9)

Approval of Materials:
Jeremy Metzler
Rachel Pitzel 1/28/2021
Dave Gray 1/28/2021
Daryl Eidinger 1/28/2021

Timeline:
02/02/2021 SS
02/09/2021 RCM

 
Summary Statement:
On December 15, 2020, the City advertised a Call for Bids (attached). We received eight (8) responses by the 
January 15, 2021 deadline (revised by Addendum). Staff tabulated the bid results (attached), reviewed the 
proposals and Supplemental Bidder Responsibility Criteria of the lowest bidder (attached), checked 
references, and determined the lowest responsive, responsible bidder was Reed Trucking and Excavating, Inc. 
Staff is seeking Council direction on whether or not to proceed with contract award and execution. Also 
attached for Council review are the TIB Updated Cost Estimate form and Bid Award Letter, and the 
construction contract signed by Reed Trucking.

 
Item History:
N/A

 
Recommended Action: 
Hold a discussion and provide staff guidance regarding Discussion – 24th & Meridian Sidewalks – Contract 
Award

 
Fiscal Note/Consideration:
The Engineer’s Construction Cost Estimate for this project was originally $1,030,000, revised to $1,063,326.21 
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through issuance of Addenda. The Council-adopted Capital Improvement Plan identified $1,000,000 for 
construction in 2021. Bids received range from $621,356.25 to $953,895.81.

The City's Traffic Impact fee fund balance is currently more than $4M, and the total TIB Grant fund balance has 
been adjusted to $520,849 (see attached TIB Bid Award Letter). Some portion of these balances has and will 
be allocated toward design and construction management services not included herein.
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CB-1 

CALL FOR BIDS 

 

CITY OF EDGEWOOD 

 

24TH AND MERIDIAN SIDEWALK GAPS 

ENGINEER’S ESTIMATE $1,030,000 

 
Sealed Proposals will be received by the undersigned at the City of Edgewood, 2224 104th 

Avenue East, Edgewood, Washington 98372, up to 2:00 pm local time on January 12, 2021, 

for furnishing the necessary labor, materials, equipment, tools, and guarantees thereof to 

construct the aforementioned Sidewalk Gap Project. 

 

This project consists of furnishing all labor, materials and equipment necessary for the 

construction of sidewalks and appurtenant road and utility improvements at the 2400-block of 

Meridian Avenue East and the 9900-block of 24th Street East, including but not limited to: 

clearing and grading; retaining wall installation; storm drainage, water main, and dry utility 

relocation; sidewalk and bike lane installation; illumination, and landscaping. 

 

The Work shall be substantially complete within 120 working days after the commencement 

date stated in the Notice to Proceed.  All bidding and construction is to be performed in 

compliance with the Contract Provisions and Contract Plans for this project and any addenda 

issued thereto that are on file at the office of the City Clerk, City Hall, Edgewood, Washington. 

 

The Proposals will be publicly opened and read aloud shortly after the time and date stated 

above.  Proposals are to be submitted only on the form provided with the Bid Documents.  All 

Proposals must be accompanied by a certified check, postal money order, cashier’s check, or 

Proposal bond payable to the “City of Edgewood” and in an amount of not less than five percent 

(5%) of the total Proposal amount. 

 

Bid Documents for this project are available free-of-charge at the following website:  

http://gobids.grayandosborne.com.  Bidders are encouraged to register in order to receive 

automatic email notification of future addenda and to be placed on the Bidders List.  For 

assistance with the website, please call (206) 284-0860.  Contract questions shall be directed 

to Jeremy Metzler, Public Works Director, City of Edgewood, (253) 831-4266. 

 

Financing of the Project has been provided by City of Edgewood, Washington and the 

Transportation Improvement Board of the State of Washington.  The City of Edgewood 

expressly reserves the right to reject any or all Proposals and to waive minor irregularities or 

informalities in any Proposal. 

 

(Signed)  RACHEL PITZEL, CMC  

CITY CLERK 
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BIDDER

BIDDER ADDRESS

WASHINGTON STATE WORKMAN'S COMP. ACCT. NO.

WASHINGTON STATE CONTRACTOR'S REG. NUMBER

BID BOND OR OTHER GOOD FAITH TOKEN 5% BID BOND 5% BID BOND 5% BID BOND

NO. ITEM QUANTITY UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT

SCHEDULE A:  MERIDIAN AVENUE EAST AND 24TH STREET EAST SIDEWALKS (TIB ELIGIBLE)

1 Minor Change (1-04.4(1)) 1 CALC $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00

2 Survey (1-05.4(2)) 1 LS $10,000.00 $10,000.00 $4,900.00 $4,900.00 $7,000.00 $7,000.00 $6,696.00 $6,696.00 $4,500.00 $4,500.00 $9,000.00 $9,000.00 $6,700.00 $6,700.00 $5,000.00 $5,000.00 $6,000.00 $6,000.00

3 SPCC Plan (1-07.15(1)) 1 LS $2,000.00 $2,000.00 $150.00 $150.00 $500.00 $500.00 $959.00 $959.00 $1,000.00 $1,000.00 $500.00 $500.00 $3,500.00 $3,500.00 $5,000.00 $5,000.00 $500.00 $500.00

4 Mobilization, cleanup and demob. (1-09.7) 1 LS $86,387.70 $86,387.70 $81,033.53 $81,033.53 $60,000.00 $60,000.00 $90,000.00 $90,000.00 $60,000.00 $60,000.00 $65,000.00 $65,000.00 $55,000.00 $55,000.00 $58,000.00 $58,000.00 $102,900.00 $102,900.00

5 COVID-19 Safety Plan (1-07) 1 LS $5,000.00 $5,000.00 $150.00 $150.00 $500.00 $500.00 $959.00 $959.00 $1,000.00 $1,000.00 $2,500.00 $2,500.00 $500.00 $500.00 $1,000.00 $1,000.00 $1,500.00 $1,500.00

6 Temporary Erosion and Sediment Control (8-01) 1 LS $15,000.00 $15,000.00 $10,000.00 $10,000.00 $17,500.00 $17,500.00 $5,000.00 $5,000.00 $13,000.00 $13,000.00 $31,500.00 $31,500.00 $4,500.00 $4,500.00 $15,000.00 $15,000.00 $3,000.00 $3,000.00

7 Temporary Traffic Control (including flaggers) 1 LS $135,000.00 $135,000.00 $120,000.00 $120,000.00 $132,000.00 $132,000.00 $166,000.00 $166,000.00 $69,000.00 $69,000.00 $50,000.00 $50,000.00 $70,000.00 $70,000.00 $100,000.00 $100,000.00 $100,000.00 $100,000.00

8 Clear and Grub (2-01) 0.3 AC $50,000.00 $15,000.00 $49,000.00 $14,700.00 $18,000.00 $5,400.00 $30,485.00 $9,145.50 $31,611.33 $9,483.40 $40,000.00 $12,000.00 $15,000.00 $4,500.00 $50,000.00 $15,000.00 $50,000.00 $15,000.00

9 Remove Gravel (2-02) 50 CY $99.00 $4,950.00 $41.50 $2,075.00 $110.00 $5,500.00 $44.00 $2,200.00 $32.00 $1,600.00 $80.00 $4,000.00 $20.00 $1,000.00 $10.00 $500.00 $25.00 $1,250.00

10 Remove Asphalt Obstructions (2-02) 378 TN $110.00 $41,580.00 $51.00 $19,278.00 $55.00 $20,790.00 $47.00 $17,766.00 $50.00 $18,900.00 $60.00 $22,680.00 $25.00 $9,450.00 $20.00 $7,560.00 $25.00 $9,450.00

11 Sawcutting (2-02) 899 LF $10.00 $8,990.00 $3.50 $3,146.50 $5.00 $4,495.00 $4.00 $3,596.00 $5.00 $4,495.00 $10.00 $8,990.00 $0.50 $449.50 $3.00 $2,697.00 $4.00 $3,596.00

12 Roadway Excavation incl. Haul (2-03) 356 CY $50.00 $17,800.00 $40.00 $14,240.00 $60.00 $21,360.00 $40.00 $14,240.00 $56.00 $19,936.00 $50.00 $17,800.00 $50.00 $17,800.00 $35.00 $12,460.00 $35.00 $12,460.00

13 Gravel Borrow incl. Haul (2-03) 35 CY $80.00 $2,800.00 $60.00 $2,100.00 $45.00 $1,575.00 $74.00 $2,590.00 $18.00 $630.00 $125.00 $4,375.00 $40.00 $1,400.00 $60.00 $2,100.00 $40.00 $1,400.00

14 Crushed Surfacing Top Course (4-04) 143 TN $60.00 $8,580.00 $34.00 $4,862.00 $26.00 $3,718.00 $54.00 $7,722.00 $80.00 $11,440.00 $100.00 $14,300.00 $50.00 $7,150.00 $32.00 $4,576.00 $40.00 $5,720.00

15 Gravel Base (4-02) 300 TN $50.00 $15,000.00 $33.50 $10,050.00 $25.00 $7,500.00 $49.00 $14,700.00 $61.00 $18,300.00 $50.00 $15,000.00 $40.00 $12,000.00 $32.00 $9,600.00 $38.00 $11,400.00

16 HMA CL. 1/2 in. PG 58H-22" (5-04) 194 TN $210.00 $40,740.00 $142.00 $27,548.00 $133.00 $25,802.00 $180.00 $34,920.00 $148.00 $28,712.00 $145.00 $28,130.00 $150.00 $29,100.00 $140.00 $27,160.00 $140.00 $27,160.00

17 Pedestrian Handrail (6-06) 172 LF $150.00 $25,800.00 $289.00 $49,708.00 $235.00 $40,420.00 $773.00 $132,956.00 $150.00 $25,800.00 $200.00 $34,400.00 $165.00 $28,380.00 $200.00 $34,400.00 $440.00 $75,680.00

18 Structural Earth Wall (6-13) 684 SF $95.00 $64,980.00 $112.00 $76,608.00 $38.00 $25,992.00 $45.00 $30,780.00 $87.00 $59,508.00 $95.00 $64,980.00 $40.00 $27,360.00 $100.00 $68,400.00 $39.00 $26,676.00

19 Underdrain Pipe 4 In. Diameter (7-01) 175 LF $25.00 $0.00 - - - - - - - - - - - - - - - -

20 Schedule A Storm Sewer Pipe 6 In. Diam. (7-04) 16 LF $45.00 $720.00 $101.00 $1,616.00 $50.00 $800.00 $62.00 $992.00 $91.00 $1,456.00 $80.00 $1,280.00 $100.00 $1,600.00 $55.00 $880.00 $80.00 $1,280.00

21 Schedule A Storm Sewer Pipe 12 In. Diam. (7-04) 792 LF $85.00 $67,320.00 $119.00 $94,248.00 $44.00 $34,848.00 $52.00 $41,184.00 $75.00 $59,400.00 $60.00 $47,520.00 $50.00 $39,600.00 $70.00 $55,440.00 $85.00 $67,320.00

22 Catch Basin Type I (7-05) 6 EA $3,000.00 $18,000.00 $1,850.00 $11,100.00 $1,500.00 $9,000.00 $2,324.00 $13,944.00 $2,000.00 $12,000.00 $2,000.00 $12,000.00 $1,400.00 $8,400.00 $1,700.00 $10,200.00 $1,600.00 $9,600.00

23 Adjust Manhole (7-05) 1 EA $1,500.00 $1,500.00 $500.00 $500.00 $550.00 $550.00 $1,182.00 $1,182.00 $1,200.00 $1,200.00 $850.00 $850.00 $750.00 $750.00 $600.00 $600.00 $1,000.00 $1,000.00

24 Connection to Drainage Structure (7-05) 4 EA $1,750.00 $7,000.00 $600.00 $2,400.00 $350.00 $1,400.00 $1,284.00 $5,136.00 $1,000.00 $4,000.00 $600.00 $2,400.00 $500.00 $2,000.00 $1,300.00 $5,200.00 $750.00 $3,000.00

25 Adjust Junction Box (7-20) 5 EA $750.00 $3,750.00 $350.00 $1,750.00 $350.00 $1,750.00 $703.00 $3,515.00 $700.00 $3,500.00 $400.00 $2,000.00 $250.00 $1,250.00 $700.00 $3,500.00 $300.00 $1,500.00

26 Adjust Catch Basin (Solid Metal Cover) (7-05) 3 EA $1,000.00 $3,000.00 $850.00 $2,550.00 $400.00 $1,200.00 $1,240.00 $3,720.00 $1,200.00 $3,600.00 $1,000.00 $3,000.00 $500.00 $1,500.00 $650.00 $1,950.00 $750.00 $2,250.00

27 Inlet Protecton (8-01) 6 EA $300.00 $1,800.00 $115.00 $690.00 $60.00 $360.00 $97.00 $582.00 $100.00 $600.00 $500.00 $3,000.00 $50.00 $300.00 $65.00 $390.00 $70.00 $420.00

28 Topsoil, Type A (8-02) 358 SY $25.00 $8,950.00 $16.00 $5,728.00 $22.00 $7,876.00 $16.00 $5,728.00 $25.00 $8,950.00 $12.00 $4,296.00 $15.00 $5,370.00 $15.00 $5,370.00 $15.00 $5,370.00

29 Seeding, Fertilizing and Mulching (8-02) 358 SY $40.00 $14,320.00 $5.50 $1,969.00 $10.00 $3,580.00 $5.00 $1,790.00 $3.00 $1,074.00 $4.00 $1,432.00 $6.00 $2,148.00 $3.50 $1,253.00 $15.00 $5,370.00

30 Cement Concrete Traffic Curb and Gutter (8-04) 772 LF $100.00 $77,200.00 $32.00 $24,704.00 $27.00 $20,844.00 $36.00 $27,792.00 $26.00 $20,072.00 $30.00 $23,160.00 $30.00 $23,160.00 $40.00 $30,880.00 $28.00 $21,616.00

31 Cement Concrete Traffic Curb (8-04) 29 LF $85.00 $2,465.00 $35.00 $1,015.00 $39.00 $1,131.00 $37.00 $1,073.00 $26.00 $754.00 $30.00 $870.00 $40.00 $1,160.00 $40.00 $1,160.00 $41.00 $1,189.00

32 Cement Concrete Driveway Entr. Type 2 (8-06) 132 SY $210.00 $27,720.00 $96.00 $12,672.00 $53.00 $6,996.00 $127.00 $16,764.00 $94.00 $12,408.00 $85.00 $11,220.00 $78.00 $10,296.00 $100.00 $13,200.00 $54.00 $7,128.00

33 Cement Concrete Driveway Approach (8-06) 217 SY $210.00 $45,570.00 $94.00 $20,398.00 $64.00 $13,888.00 $127.00 $27,559.00 $91.00 $19,747.00 $85.00 $18,445.00 $88.00 $19,096.00 $100.00 $21,700.00 $66.00 $14,322.00

34 Flexible Guide Post (8-10) 5 EA $125.00 $625.00 $92.00 $460.00 $100.00 $500.00 $126.00 $630.00 $76.00 $380.00 $120.00 $600.00 $100.00 $500.00 $120.00 $600.00 $66.00 $330.00

35 Chain Link Fence, Type 4 (w/ vynil ctg) (8-12) 5 LF $150.00 $750.00 $190.00 $950.00 $100.00 $500.00 $223.00 $1,115.00 $100.00 $500.00 $300.00 $1,500.00 $100.00 $500.00 $225.00 $1,125.00 $180.00 $900.00

36 Cement Concrete Sidewalk (8-14) 526 SY $185.00 $97,310.00 $58.50 $30,771.00 $64.00 $33,664.00 $117.00 $61,542.00 $98.00 $51,548.00 $43.00 $22,618.00 $160.00 $84,160.00 $60.00 $31,560.00 $66.00 $34,716.00

37 Cement Concrete Curb Ramp Type Single 

Direction A (8-14) 1 EA $6,000.00 $6,000.00 $2,200.00 $2,200.00 $2,600.00 $2,600.00 $2,301.00 $2,301.00 $2,000.00 $2,000.00 $3,600.00 $3,600.00 $3,200.00 $3,200.00 $4,000.00 $4,000.00 $2,800.00 $2,800.00

38 Detectable Warning Surface (8-14) 20 SF $60.00 $1,200.00 $46.50 $930.00 $39.00 $780.00 $70.00 $1,400.00 $43.00 $860.00 $85.00 $1,700.00 $40.00 $800.00 $85.00 $1,700.00 $40.00 $800.00

39 Mailbox Support Type I (8-18) 3 EA $500.00 $1,500.00 $1,300.00 $3,900.00 $600.00 $1,800.00 $283.00 $849.00 $950.00 $2,850.00 $350.00 $1,050.00 $500.00 $1,500.00 $225.00 $675.00 $400.00 $1,200.00

40 Conduit Pipe 2 in. Diam. (8-20) 1,839 LF $12.50 $22,987.50 $12.00 $22,068.00 $12.00 $22,068.00 $18.00 $33,102.00 $8.00 $14,712.00 $14.00 $25,746.00 $9.00 $16,551.00 $14.00 $25,746.00 $14.00 $25,746.00

41 Conduit Pipe 4 in. Diam. (8-20) 1,026 LF $17.50 $17,955.00 $4.50 $4,617.00 $16.00 $16,416.00 $7.00 $7,182.00 $15.00 $15,390.00 $5.00 $5,130.00 $18.00 $18,468.00 $5.00 $5,130.00 $10.00 $10,260.00

42 Junction Box - Type I (8-20) 8 EA $500.00 $4,000.00 $665.00 $5,320.00 $1,000.00 $8,000.00 $1,009.00 $8,072.00 $1,250.00 $10,000.00 $725.00 $5,800.00 $1,000.00 $8,000.00 $750.00 $6,000.00 $900.00 $7,200.00

43 Junction Box - Type I (8-20) 2 EA $800.00 $1,600.00 $770.00 $1,540.00 $1,250.00 $2,500.00 $1,166.00 $2,332.00 $1,600.00 $3,200.00 $850.00 $1,700.00 $1,500.00 $3,000.00 $825.00 $1,650.00 $1,025.00 $2,050.00

44 Permanent Signing (8-21) 1 LS $5,000.00 $5,000.00 $2,725.00 $2,725.00 $2,000.00 $2,000.00 $2,960.00 $2,960.00 $7,500.00 $7,500.00 $9,000.00 $9,000.00 $3,000.00 $3,000.00 $3,000.00 $3,000.00 $3,500.00 $3,500.00

45 4" White Plastic Line (8-22) 611 LF $3.00 $1,833.00 $2.00 $1,222.00 $4.00 $2,444.00 $3.00 $1,833.00 $1.75 $1,069.25 $2.00 $1,222.00 $4.00 $2,444.00 $2.00 $1,222.00 $3.00 $1,833.00

46 8" White Plastic Line (8-22) 243 LF $4.00 $972.00 $4.00 $972.00 $7.00 $1,701.00 $5.00 $1,215.00 $3.50 $850.50 $4.00 $972.00 $7.00 $1,701.00 $4.00 $972.00 $8.00 $1,944.00

47 Shared Lane Marking (8-22) 1 EA $500.00 $500.00 $400.00 $400.00 $900.00 $900.00 $521.00 $521.00 $350.00 $350.00 $420.00 $420.00 $900.00 $900.00 $400.00 $400.00 $1,000.00 $1,000.00

48 White painted traffic curb (8-22) 431 LF $2.00 $862.00 $2.00 $862.00 $2.00 $862.00 $3.00 $1,293.00 $1.75 $754.25 $30.00 $12,930.00 $2.25 $969.75 $2.00 $862.00 $2.00 $862.00

49 Relocated Private Business Sign (8-30) 1 LS $5,000.00 $5,000.00 $850.00 $850.00 $1,800.00 $1,800.00 $2,076.00 $2,076.00 $5,000.00 $5,000.00 $5,000.00 $5,000.00 $500.00 $500.00 $500.00 $500.00 $1,200.00 $1,200.00

50 Type I Bollard (8-31) 2 EA $500.00 $1,000.00 $1,350.00 $2,700.00 $1,200.00 $2,400.00 $1,549.00 $3,098.00 $1,600.00 $3,200.00 $1,100.00 $2,200.00 $800.00 $1,600.00 $1,200.00 $2,400.00 $1,000.00 $2,000.00

51 Street Trees (8-32) 3 EA $1,500.00 $4,500.00 $550.00 $1,650.00 $600.00 $1,800.00 $1,488.00 $4,464.00 $3,200.00 $9,600.00 $2,000.00 $6,000.00 $2,000.00 $6,000.00 $800.00 $2,400.00 $3,500.00 $10,500.00

52 Gravel Borrow for Sewer (6-13) 171 CY $60.00 $10,260.00 $50.00 $8,550.00 $29.00 $4,959.00 $65.00 $11,115.00 $26.00 $4,446.00 $90.00 $15,390.00 $35.00 $5,985.00 $40.00 $6,840.00 $30.00 $5,130.00

Subtotal, Schedule A $982,777.20 $734,576.03 $611,969.00 $858,290.50 $650,275.40 $659,206.00 $575,198.25 $636,958.00 $679,028.00

Sales Tax @ 0% (Revenue Rule No. 171) $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

$982,777.20 $734,576.03 $611,969.00 $858,290.50 $650,275.40 $659,206.00 $575,198.25 $636,958.00 $679,028.00

HCON, INC.

MIKE MCCLUNG 

CONSTRUCTION CO.

317,522-00

PACIFIC CIVIL & 

INFRASTRUCTURE, INC.

RAZZ CONSTRUCTION, 

INC.

4055 Hammer DriveP.O. Box 731005 P.O. Box 1189 1214 140th Ave Ct E

Bellingham, WA 98226

846,666-01667,714-00

ENGINEER'S ESTIMATE

ACTIVE                     

CONSTRUCTION, INC.

5110 River Road East

500,933-00

TOTAL CONSTRUCTION COST, SCHEDULE A

ACTIVCI164JL

Tacoma, WA 98443

5% BID BOND

MIKEMCC981KB

032,783-00

Puyallup, WA 98373 Buckley, WA 98321

PACIFCI867J8 RAZZCCI955KU

Sumner, WA 98390

HCONII*820DM

5% BID BOND 5% BID BOND

REED TRUCKING & 

EXCAVATING, INC.

RODARTE 

CONSTRUCTION INC.

RW SCOTT 

CONSTRUCTION

5% BID BOND 5% BID BOND

Puyallup, WA 98372 Auburn, WA 98092 Auburn, WA 98001-2442

2207 Inter Ave, Suite A 17 East Valley Hwy E 4005 West Valley Hwy N

REEDTEI016JW RODARI*225D9 RWSCOC*229MU

983,104-00 388,601-00 579,092-00

SIDEWALK GAP PROJECT - MERIDIAN

AVENUE EAST AND 24TH STREET EAST

DATE:  1/15/2021

APPROVED:  JWM
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BIDDER

NO. ITEM QUANTITY UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT UNIT PRICE AMOUNT

SCHEDULE B:  24TH STREET EAST WATER MAIN RELOCATION (NON-TIB ELIGIBLE)

1 Minor Change (1-04.4(1)) 1 CALC $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00

2 Survey (1-05.4(2)) 1 LS $2,000.00 $2,000.00 $550.00 $550.00 $1,000.00 $1,000.00 $1,503.00 $1,503.00 $500.00 $500.00 $1,800.00 $1,800.00 $500.00 $500.00 $2,000.00 $2,000.00 $750.00 $750.00

3 SPCC Plan (1-07.15(1)) 1 LS $500.00 $500.00 $150.00 $150.00 $500.00 $500.00 $959.00 $959.00 $1,000.00 $1,000.00 $500.00 $500.00 $100.00 $100.00 $100.00 $100.00 $150.00 $150.00

4 Mobilization (1-09.7) 1 LS $6,663.00 $6,663.00 $500.00 $500.00 $6,500.00 $6,500.00 $3,755.00 $3,755.00 $10,000.00 $10,000.00 $9,000.00 $9,000.00 $3,500.00 $3,500.00 $5,500.00 $5,500.00 $1,500.00 $1,500.00

5 COVID-19 Safety Plan (1-07) 1 LS $1,000.00 $1,000.00 $150.00 $150.00 $500.00 $500.00 $959.00 $959.00 $1,000.00 $1,000.00 $1,000.00 $1,000.00 $100.00 $100.00 $100.00 $100.00 $200.00 $200.00

6 Temporary Erosion and Sediment Control (8-01) 1 LS $2,000.00 $2,000.00 $1,100.00 $1,100.00 $5,000.00 $5,000.00 $1,047.00 $1,047.00 $5,074.00 $5,074.00 $2,500.00 $2,500.00 $100.00 $100.00 $2,000.00 $2,000.00 $3,000.00 $3,000.00

7 Remove Water Line (2-02) 494 LF $25.00 $12,350.00 $14.25 $7,039.50 $16.00 $7,904.00 $14.00 $6,916.00 $29.00 $14,326.00 $30.00 $14,820.00 $5.00 $2,470.00 $30.00 $14,820.00 $34.00 $16,796.00

8 Ductile Iron Class 52 Pipe for Water Main 8 In. 

Diam. (7-09) 492 LF $90.00 $44,280.00 $89.00 $43,788.00 $72.00 $35,424.00 $107.00 $52,644.00 $85.00 $41,820.00 $90.00 $44,280.00 $65.00 $31,980.00 $120.00 $59,040.00 $95.00 $46,740.00

9 Service Connection 1 In. Diam. (7-15) 5 EA $500.00 $2,500.00 $3,000.00 $15,000.00 $2,500.00 $12,500.00 $3,442.00 $17,210.00 $4,050.00 $20,250.00 $3,500.00 $17,500.00 $250.00 $1,250.00 $2,500.00 $12,500.00 $600.00 $3,000.00

Subtotal, Schedule B $73,293.00 $70,277.50 $71,328.00 $86,993.00 $95,970.00 $93,400.00 $42,000.00 $98,060.00 $74,136.00

Sales Tax @ 9.9% $7,256.01 $6,957.47 $7,061.47 $8,612.31 $9,501.03 $9,246.60 $4,158.00 $9,707.94 $7,339.46

$80,549.01 $77,234.97 $78,389.47 $95,605.31 $105,471.03 $102,646.60 $46,158.00 $107,767.94 $81,475.46

$982,777.20 $734,576.03 $611,969.00 $858,290.50 $650,275.40 $659,206.00 $575,198.25 $636,958.00 $679,028.00

$80,549.01 $77,234.97 $78,389.47 $95,605.31 $105,471.03 $102,646.60 $46,158.00 $107,767.94 $81,475.46

$1,063,326.21 $811,811.00 $690,358.47 $953,895.81 $755,746.43 $761,852.60 $621,356.25 $744,725.94 $760,503.46

  

 

 

Jeremy W. Metzler, P.E.  

ENGINEER'S ESTIMATE

ACTIVE                     

CONSTRUCTION, INC. HCON, INC.

MIKE MCCLUNG 

CONSTRUCTION CO.

PACIFIC CIVIL & 

INFRASTRUCTURE, INC.

RAZZ CONSTRUCTION, 

INC.

TOTAL CONSTRUCTION COST, SCHEDULE B

DENOTES 

MATHEMATICAL OR 

ROUNDING ERROR

REED TRUCKING & 

EXCAVATING, INC.

RODARTE 

CONSTRUCTION INC.

RW SCOTT 

CONSTRUCTION

I hereby certify that, to the best of my knowledge, the above tabulations are true and correct 

transcriptions of the unit prices and total amounts bid.

Sealed bids were opened at the City of Edgewood, 2224 104th Avenue East, Edgewood, 

Washington 98372 on Friday, January 15, 2021, at 11:00 a.m. (local time).

TOTAL CONSTRUCTION COST, SCHEDULE B

TOTAL CONSTRUCTION COST, SCHEDULE A

TOTAL CONSTRUCTION COST, SCHEDULES A & B

SIDEWALK GAP PROJECT - MERIDIAN

AVENUE EAST AND 24TH STREET EAST

DATE:  1/15/2021

APPROVED:  JWM
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Washington State 

Transportation Improvement Board 

TIB Members 
 
 

Vice Chair 
Mayor Glenn Johnson 

City of Pullman 
 

Amy Asher 
RiverCities Transit 

 
Aaron Butters, P.E. 

HW Lochner Inc. 
 

Barbara Chamberlain 
WSDOT 

 
Elizabeth Chamberlain 

City of Walla Walla 
 

Chad Coles, P.E. 
Spokane County 

 
Mike Dahlem, P.E. 

City of Sumner 
 

Sue Dreier 
Pierce Transit 

 
Commissioner Al French 

Spokane County 
 

Commissioner Scott Hutsell 
Lincoln County 

 
John Klekotka, P.E. 

Port of Everett 
 

John Koster 
County Road Administration Board 

 
Colleen Kuhn 

Human Services Council 
 

Councilmember Sam Low 
Snohomish County 

 
Mayor Ron Lucas 

Town of Steilacoom 
 

David Ramsay 
Feet First 

 
Steve Roark, P.E. 

WSDOT 
 

Ruth Robertson 
Budget Assistant of the Governor 

 
Peter Rogalsky, P.E. 

City of Richland  
 

Councilmember Jan Schuette 
City of Arlington  

 
Jennifer Walker 

Thurston County 
 

 
 
 

Ashley Probart 
Executive Director 

 
P.O. Box 40901 

Olympia, WA  98504-0901 
Phone: 360-586-1140 

Fax: 360-586-1165 
www.tib.wa.gov 

 

Investing in your local community 

January 21, 2021 

Mr. Jeremy Metzler, P.E. 
Public Works Director 
City of Edgewood 
2224 104th Ave E 
Edgewood, WA  98372-1513 

Dear Mr. Metzler: 

Based on your Updated Cost Estimate for the Meridian Avenue and 24th Street 
E project, TIB # P-E-201(P03)-1, your authorized TIB funds are $520,849, which 
reflects a decrease of $229,151.    
 
You may now award the construction contract. 
 
We would be happy to assist you with any questions. You can contact Greg 
Armstrong, TIB Project Engineer, at (360) 586-1142 or via e-mail at 
GregA@TIB.wa.gov. 
 
Sincerely, 
 

 
 
Ashley Probart 

Executive Director  

 
cc: Debbie Zabell 
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City Of Edgewood 
Council Agenda Summary Sheet

Agenda Item #:    2.F

For Agenda of:     2/2/2021

Subject: 
Discussion – Hedden Intersection Safety 
Improvements

Prepared by:  Jeremy Metzler

Attachments (list): 
1. 1 - PO 2021004 Transportation Systems
2. 2 - ELTEC`CS`ELTECs IoTraffic LED Sign

Expenditure Required:
$13,610 (estimated) 

Amount Budgeted:
CIP Project T-2: up to $75,000

Approval of Materials:
Jeremy Metzler
Rachel Pitzel 1/28/2021
Dave Gray 1/28/2021
Daryl Eidinger 1/28/2021

Timeline:
02/02/2021 SS

 
Summary Statement:
Traffic safety within school zones is a top priority for the City of Edgewood, most prominently demonstrated 
by the authorization of automated speed enforcement cameras. The intersection of 8th Street East and 114th 
Avenue East is somewhat unique, being the only four-way stop-controlled intersection inside a school zone in 
Edgewood. Staff have received citizen comments and requests over the last several months for safety 
improvements at this intersection, citing vehicles do not come to a complete stop at the intersection or ignore 
the stop signage altogether. Public Works has discussed this intersection and potential solutions with former 
Police Chief Lundborg, and the resulting solution was to either install flashing beacons or LED-embedded 
signage. Public Works coordinated with the City's on-call electrical contractor, and their recommendation is to 
install solar-powered, LED-embedded stop signs at all four corners. Public Works looked into alternative sign 
manufacturers and determined the contractor's recommendation was the most cost-effective solution.

With the Fife School District currently set to bring children back into the school building on February 9, 2021, 
the Mayor believes now is the time to install new signage with improved visibility and embedded lights. 
Attached for Council's information are the proposed work order and manufacturer data sheets. While Council 
authorization is not required with a total cost of under $15K, the Mayor felt it prudent to inform the Council of the 
proposed action before executing.

 
Item History:
N/A

 
Recommended Action: 
Hold a discussion and provide staff direction to Discussion – Hedden Intersection Safety Improvements

 
Fiscal Note/Consideration:
Capital Improvement Plan Project T-2 - Citywide Traffic Safety Program (TIP No. 9) was approved by Council 
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with an annual budget of $75,000, for the annual review and safety assessment of existing facilities, including 
but not limited to improved traffic signage and flashing beacons, to be paid for with School Zone Camera Fee 
revenues.

Also note the labor cost herein is for twelve (12) hours of work, but the actual time spent may be as low as 
eight (8). The contactor will bill the City for actual time spent.
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DATE: INTERNAL: VENDOR: PO NUMBER:

1/15/2021
DELIVERY METHOD: DELIVERY DATE:
SPECIAL INSTRUCTIONS:

COUNT: DESCRIPTION: UNIT $ TOTAL $

$9,539.84
$2,844.00

SUBTOTAL $12,383.84
9.90% SALES TAX $1,226.00

STATE BID CONTRACT NUMBER: PO TOTAL $13,609.84
BARS NUMBERS
BARS NUMBERS
BARS NUMBERS
BARS NUMBERS
BARS NUMBERS

AUTHORIZATION LEVEL: Mayor BARS TOTAL 0.00
AUTHORIZED BY:

SIGNATURE:

Edgewood, WA  98372-1513
(253)952-3299

finance@cityofedgewood.org

CONTACT/CONFIRMATION INFORMATION:
City of Edgewood

Finance Department
2224 104th Avenue East

Install 4 Solar LED Stop Signs at intersection of
8th St E and 114th Ave E

Materials
Labor

CITY OF EDGEWOOD
PURCHASE ORDER

Transportation Systems 2021004
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ELTEC’s IoTraffic LED Sign
ELTEC’s IoTraffic™ LED sign includes vividly enhanced LEDs to capture the driver’s attention.  The IoTraffic LED sign boosts 
visibility to save lives by improving intersection safety.  The IoTraffic LED sign is part of ELTEC’s easy to install, internet-
connectable line of products for new or existing locations and is available in Solar or AC power.  Our LEDs have high visibility 
in day or night settings which increases the awareness of drivers to notice upcoming roadway conditions.

Introducing ELTEC’s IoTraffic Series
All of ELTEC’s IoTraffic products have as an available option full internet connectivity.  IoTraffic products are cloud connected 
devices enabling remote monitoring of your traffic devices.  Reduce unnecessary field visits by using 
IoTraffic to remotely make changes to your products.  ELTEC’s IoTraffic can also be configured to send various types 
of automated alerts.

ELECTROTECHNICS CORPORATION
1310 Commerce Street, Marshall, TX 75672    •    800-227-1734    903-938-1901    Fax 903-938-1977

sales@elteccorp.com

Rev. 0718IoTraffic is a trademark of ELTEC and/or its affilliates.

FEATURES
• Increased driver awareness at high incident locations
• Slender design
• Simple installation in new or existing locations
• Intense LED luminosity visible day and night
• MUTCD compliant
• Solar Power and AC capability
• IOT integration available (Eltec’s IoTraffic)
• Numerous signs can be integrated together in a mesh network
• PWM-controlled multi-LED assemblies optimize brightness, 

power consumption and longevity
• Standard or custom signs are available (adaptable to various 

roadway signage)
• Multiple LED flash patterns
• Visible in various weather conditions

SPECIFICATIONS
• IoTraffic PCB Kit with SLS MPPT Controller, Flasher, 

2.4 GHZ Radio and Antenna
• 18 AH AGM Battery 7”x7”x3”
• 20 watt Solar Panel with Mounting Rack and Hardware
• ELTEC IoTraffic LED Embedded R1-1 ‘STOP’ 30” or 36” 3M DG3
• NEMA 13 Fiberglass Cabinet 12”x10”x7” with Locking Hinge
• 4G GPRS and Module for Cloud Based Connectivity

APPLICATIONS
• Stop Signs
• School Zones
• Pedestrian Crosswalk locations
• Rural Roadways
• Advance Warnings
• Speed Limit Signs
• Fire Station Warning Signs
• Any Custom Sign adaptation requested
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