
CITY OF EDGEWOOD 
PARKS AND RECREATION ADVISORY BOARD (VIRTUAL) MEETING AGENDA 
Wednesday, February 9, 2022 City Hall – 2224 104th Avenue East ♦ Edgewood, WA 

 
 

https://zoom.us/j/96183716645 
 

 
1. CALL TO ORDER 

 
2. ROLL CALL 
 
3. STAFF UPDATES 

 
4. APPROVAL OF MEETING SUMMARY 

• January 12, 2022 Meeting Summary 
 

5. AUDIENCE COMMENTS 
 

6. OLD BUSINESS 
a. PROST Plan Update 
b. Edgewood Parks – Entry and Regulatory Signage 
c. Edgewood Community Park – Dedication Ceremony Planning 
d. Parks Appreciation Day Planning (April 23, 2022?) 
e. Port of Tacoma Grant Opportunity – Interurban Trail 
f. Future Agendas List / 2022 Work Plan 

 
7. NEW BUSINESS  

a. Community Garden – Roles and Policy 
b. Pocket Parks – Jovita Crossroads 
c. Tri-Jurisdictional Meeting (April @ Fife) 

 
8. BOARD MEMBER COMMENTS 

 
9. ADJOURN 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

This meeting is accessible to persons with disabilities. For individuals who may require special accommodations, please contact 
City Hall at (253) 952.3299, 24 hours in advance. 

https://zoom.us/j/96183716645


 
 
 

 
PARKS AND RECREATION ADVISORY BOARD (VIRTUAL) MEETING SUMMARY 
Wednesday, January 12, 2021 – 6pm♦ City Hall – 2224 104th Avenue East ♦   

 
1. CALL TO ORDER  

Brian Levenhagen called the meeting to order at 6:00pm 
 
2. ROLL CALL  

Present:  Brian Levenhagen, Jeff Southard, Linda Howard, Anne Percival, Amity Highley,  Stacie Farmer 
Bill Hilton (joined at 6:11pm) 
Council Liaison: Rosanne Tomyn  
City Staff Present:  Public Works Director (PWD) Jeremy Metzler, IT Director Matthew Ray 

 
3. APPROVAL OF MEETING SUMMARY 

Linda Howard MOVED, Anne Percival SECONDED to approve the December 8, 2021 Meeting Summary.  
APPROVED (7-0) 
  

 
4. OLD BUSINESS 

• Edgewood Community Park – Dedication Ceremony Planning 
Public Works Director Metzler gave a brief update on progress at the new park. March 26, 2022 at 
10am is still the target date for the opening ceremony. Discussion then ensued about overflow parking, 
keepsake handouts, and photos of the event.  

  
• Edgewood Parks – Entry and Regulatory Signage 
 Board members viewed the proposed sign for Edgewood Community Park, as well as location options.  
 
• Port of Tacoma Grant Opportunity – Interurban Trail 
 Bill Hilton will be reaching out to Pierce County to see what they submitted for their application for 

review and comparison. 
 
• Community Garden Requests (signage, etc.) 
 Anne Percival inquired as to the size of the sign they may obtain for the space.   
 
• Future Agendas List / 2022 Work Plan 
 Public Works Director Metzler reviewed this agenda item line by line with board members, and a detail 

discussion then ensued.  
 
 
5. NEW BUSINESS 

 
• Parks Appreciation Day Planning (April 23, 2022?) 

Public Works Director Metzler asked that board members consider the proposed date, and discuss it 
further at the February meeting.   

 
6. ADJOURN – 7:58PM 



 

 

 

6.a. 

PROST Plan Update 



 

 

 

Entry & Regulatory Signage 

6.b. 

Edgewood Parks 













 

 

 

Dedication Ceremony Planning 

6.c. 

Edgewood Community Park 



 
 

 FOR IMMEDIATE RELEASE 
 

DATE: February 3, 2022 

CONTACT: Daryl Eidinger – Mayor  
 mayor@cityofedgewood.org  

 Jeremy Metzler - Public Works Director  
jeremy@cityofedgewood.org 

RE: Edgewood Community Park Opening Ceremony  

 

DATE OF EVENT: March 26, 2022 

 
EDGEWOOD, WA - After years of planning and months of construction, Edgewood Community Park is ready 
to open! The public is invited to attend the opening ceremony at the park, located at 36th St E and 
Meridian Ave E, on Saturday, March 26, 2022 at 10:00am. There will be a limited supply of commemorative 
coins on hand for those in attendance.  
 
This press release is available on cityofedgewood.org 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
2224 104th Avenue East City of Edgewood Phone: 253-952-3299 

Edgewood, WA 98372 http://cityofedgewood.org cityhall@cityofedgewood.org 
 

mailto:mayor@cityofedgewood.org
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 Planning 

6.d. 

Parks Appreciation Day 



 

 

 

Grant Opportunity 

6.e. 

Port of Tacoma 



















 

 

 

2022 Work Plan 

6.f. 

Future Agendas List 



 

 

City of Edgewood 
 

Parks and Recreation Advisory Board 

DRAFT 2022 Work Plan 
 

At the direction of the City Council, the Parks and Recreation Advisory Board has a number of goals and tasks to be 

addressed during the year 2022.  This Work Plan is intended to highlight major activities and projects that include support 

and involvement of the PRAB including major course and setting future mile stones in accordance with the powers and 

duties listed in section 2.31.030 of Ordinance 06-0272, which established the Parks and Recreation Advisory Board.   

COUNCIL PRIORITIES (est. 2021) 

 

1. Create a playground renovation plan for Edgemont Park COMPLETE 

 

2. Complete Interurban Trail corridor feasibility and critical areas analysis 

 

3. Continue to pursue long term goals to use the farm house at Nelson Farm Park 

a. Define long-term goals? 

a.b. Determine if restoration of the farmhouse supports the long-term vision for the park 

 

4. Evaluate creating new volunteer opportunities / action days throughout the calendar year 

a. Edgemont Park – Flower bed cleanup, Re-paint bollards along 24th 

 

GENERAL 

 

1. Work on a list of available eagle scout projects, and evaluate regular outreach to volunteer organizations 

 

2. Provide guidance to city staff for ways to improve the webpage, cross-jurisdictional communication, and update 

park guide map.   

 

3. Add promotional kiosk for parks at each location to advertise parks and activities 

 

4. Encourage City to be a Pierce Conservation District contributor and monitor new Green Puyallup Partnership 

 

5. Seek out potential land acquisition opportunities 

 

PARK PLANNING 

 

1. Create a plan for the recently cleared area at Nelson Nature Park (trail, planting, trail resurfacing) 

 

2. PROST Plan Update (for grant eligibility through RCO), review levels of service, update impact fee 

 

EVENTS and ACTIVITIES (Tentative due to COVID-19 Impacts) 

 

1. Plan Parks Appreciation Day event – April 23, 2022? Delay to the fall…? 

 

2. Drive-up Drop-off Food Drive (Coordinate w/ another event?) 

 

3. Help support and promote Zoom-based events / classes 

a. English Ivy/Invasive Plant Species Eradication Education  

  

4. Participate in the planning of the Edgewood City Picnic (7/16/22?) & Tree Lighting Ceremony (11/25/22?) 

Commented [JM1]: Suggestion by Stacie Farmer: Discuss & 

establish a broad overview of a long-term vision for Nelson Farm 

Park (i.e. what amenities, spaces, programs, etc will the park have) 

Commented [JM2]: Suggestion by Stacie Farmer 



 

Parks and Recreation Advisory Board 

Future Agendas List 
 

February 9, 2022  PRAB Meeting 

• Old Business 

o PROST Plan Update 

o Edgewood Parks – Entry and Regulatory Signage  

o Edgewood Community Park – Dedication Ceremony Planning 

o Parks Appreciation Day Planning (April 23, 2022?) 

o Port of Tacoma Grant Opportunity – Interurban Trail 

o Future Agendas List / 2022 Work Plan 

• New Business 

o Community Garden – Roles and Policy 

o Pocket Parks – Jovita Crossroads 

o Tri-Jurisdictional Meeting (April @ Fife) 

 

February 15, 2022  Council Study Session  Joint Meeting with ALL BOARDS 

o 2022 Work Plan 

 

March 9, 2022  PRAB Meeting 

• Old Business 

o PROST Plan Update 

o Parks Appreciation Day Planning (April 23, 2022?) 

o (tentative) Nelson Nature Park – Plan Update 

o (tentative) Park Brochure Updates 

o Volunteer Opportunities (Eagle Scouts, etc.) 

o Tri-Jurisdictional Meeting (April @ Fife) 

o Future Agendas List / 2022 Work Plan 

• New Business 

o (tentative) Interurban Trail Planning – FGT Partnership / Community Sponsors 

o Edgewood Picnic Planning (July 16, 2022?) 

 

April 13, 2022  PRAB Meeting (Shift to 4/6 @ 6:30p? Tri-Jurisdictional Meeting @ 

Fife) 

• Old Business 

o Parks Appreciation Day Planning (April 23, 2022?) 

o Edgewood Picnic Planning (July 16, 2022?) 

o Future Agendas List / 2022 Work Plan 

• New Business 

o (tentative) Nelson Farm House – Rehab Planning Long-Term Vision 



 

Parks and Recreation Advisory Board 

Future Agendas List 
 

May 11, 2022  PRAB Meeting 

• Old Business 

o Edgewood Picnic Planning (July 16, 2022?) 

o Future Agendas List / 2022 Work Plan 

• New Business 

o (tentative) National Fitness Campaign – 2023 Campaign? 

 

June 8, 2022  PRAB Meeting 

• Old Business 

o Edgewood Picnic Planning (July 16, 2022?) 

o Future Agendas List / 2022 Work Plan 

• New Business 

o  

 

July 13, 2022  PRAB Meeting 

• Old Business 

o Edgewood Picnic Planning (July 16, 2022?) 

o Future Agendas List / 2022 Work Plan 

• New Business 

o  

 

August 10, 2022  PRAB Meeting 

• Old Business 

o Future Agendas List / 2022 Work Plan 

• New Business 

o  

 

September 14, 2022  PRAB Meeting 

• Old Business 

o Future Agendas List / 2022 Work Plan 

• New Business 

o Christmas Tree Lighting Planning (after Thanksgiving) 

 

October 12, 2022  PRAB Meeting 

• Old Business 



 

Parks and Recreation Advisory Board 

Future Agendas List 
o Christmas Tree Lighting Planning (after Thanksgiving) 

o Future Agendas List / 2022 Work Plan 

• New Business 

o  

 

November 9, 2022  PRAB Meeting 

• Old Business 

o Christmas Tree Lighting Planning (after Thanksgiving) 

o Future Agendas List / 2022 Work Plan 

• New Business 

o  

 

December 14, 2022  PRAB Meeting 

• Old Business 

o Future Agendas List / 2023 Work Plan 

• New Business 

o  

 

PENDING:       

• National Fitness Campaign  

 

 
YEARLY ITEMS:    

• Joint Meeting with Council  (Annually Second Council Study Session in February) 

• Parks Appreciation Day April 23, 2022? 

• Edgewood Picnic July 16, 2022 

• Christmas Tree Lighting (after Thanksgiving) 

• Community Garden – Early Spring 

• Tri-Jur PRAB Meeting – Early Spring 

• OPMA Training? 

    

 



 

 

 

Roles & Policy 

7.a. 

Community Garden 



 
 

AGREEMENT FOR INDIVIDUAL  
VOLUNTEER SERVICES 

 
 

This Agreement is made, by and between the City of Sumner, a political subdivision of the State of 
Washington hereinafter referred to as the “City” and ______________________ hereinafter referred 
to as the “Volunteer.” 
 
PURPOSE:  The purpose of this Agreement is to outline the responsibilities of the City in providing 
volunteer opportunities, and to create an understanding between the City and the Volunteer. 
 
This Agreement shall apply to persons voluntarily performing non-compensated services for the 
City, including but not limited to, practical work experience, recreational programs, senior programs, 
police resource centers, and academic internships. 
 
AGREEMENT FOR NON-COMPENSATED SERVICES:  The Volunteer agrees to abide by all 
relevant City policies and procedures and to perform the volunteer services in a safe, responsible 
manner in accordance with the descriptions of service. 
 
It is further understood that this Agreement shall not in any way constitute nor create an 
employer/employee relationship between the City and the Volunteer.  The City shall not be 
responsible for, nor liable for, nor shall the applicant be eligible to receive, any compensation or 
benefits as a result of this Agreement EXCEPT for State Labor and Industries Industrial Insurance 
medical aid coverage. 
 
In consideration of the City giving me permission to perform these volunteer services, I understand 
that: (Please initial the following) 

_____ I am not to appear for volunteer service under the influence of any illegal drugs or alcohol.  
The Volunteer agrees to inform the supervisor at the beginning of the shift if taking any 
over-the-counter or prescription medications which may impair the ability to perform 
volunteer duties. 

 
_____ I am not to have child(ren) with me, during my volunteer activities, that are under 14 years 

of age.  If I do bring with me any child(ren) under 14 years of age (which is a violation of 
this agreement), I understand I will be held solely liable, and assume all risk of liability, 
for my child(ren)’s actions and agree to hold the City harmless from any and all such 
related claims against the City; except for injuries and damages caused by the sole 
negligence of the City. 

 
_____  I will abide by all City policies regarding personal conduct while performing volunteer 

services. 
 
_____ I agree not to go beyond the scope of volunteer work agreed to without authorization. 
 
_____ I am to be trained on any activity that I am unfamiliar with, learn the corresponding 

policies, and it is my responsibility to understand them completely or ask questions until I 
feel confident to perform them. 

(print name) 



 
 

_____ Depending on the scope of volunteer work, the following policies may apply: Driving, 
Safety Procedures, Computer Operation, Dress Code, Anti Harassment, Confidentiality 

 
_____ Should an injury occur during the scope of my service the City has included my hours of 

volunteer service in the State Labor and Industries coverage for volunteer workers. 
 
_____ I understand that I am to report any on-the-job injury or illness, no matter how minor, to 

Administrative Services Director Jason Wilson, 253-299-5592. 
 
BACKGROUND CHECKS:  I consent to the City performing a background check into my history 
in accordance with RCW 43.43.830–839 and waive any right of privacy I may have in such 
information for the limited purpose of the City considering it for determining my suitability as a 
volunteer. (To be used for volunteers who will have unsupervised access to children 
developmentally disabled persons, or vulnerable adults or who will be working with confidential 
information.) 
 
TERMINATION:  I understand that I or the City may terminate this agreement at any time without 
cause, and that I am volunteering my services at will and may be asked to discontinue such without 
prior notice or reason. 
 
WAIVER & HOLD HARMLESS:  I am fully aware that the work associated with being a City 
Volunteer involves certain risks of physical injury or death. Being fully informed as to these risks 
and in consideration of my being allowed to participate in the City’s Volunteer Program, I hereby 
assume all risk of injury, damage and harm to myself arising from such activities or use of City 
facilities. I also hereby individually and on behalf of my heirs, executors and assignees, release and 
hold harmless the City, its officials, employees and agents and waive any right of recovery that I 
might have to bring a claim or a lawsuit against them for any personal injury, death or other 
consequences occurring to me arising out of my volunteer activities. 
 
LIABILITY COVERAGE:  I understand that the City is self insured through the Washington Cities 
Insurance Authority (WCIA) for liability coverage.  Volunteers performing within the scope of their 
assigned duties as authorized by the City are afforded the same coverage as City employees under 
the City’s liability coverage with WCIA.  I am fully aware that a volunteer’s intentional misconduct 
is not protected or covered by the City or WCIA. 
 
This agreement will be in effect for the duration of my volunteer services beginning this date. 
Dated this ____________ day of ______________________, 20 _____. 
 
By: _________________________ ____________________________________ 
 City of Sumner Volunteer's Signature 
 ____________________________________ 
 Parent or Guardian Signature (If under 18) 

 ____________________________________ 
 Address 

 ____________________________________ 
 City/State/Postal Code 

 ____________________________________ 
 Phone 



Updated

GARDEN PLOT REQUEST FORM 
COMMUNITY GARDEN

Location:

Instructions: Provide all requested information. Sign and date the form. Return this form and payment to: 

Mail Attn: Community Garden, ,
By fa (253)

Name(s): ____________________________________________ City of Resident? Yes No

Address: _______________________________________________________________________

Home Phone:  _______________________________________________________________________ 

Cell/Work Phone: _____________________________________________________________________ 

E-mail Address: _______________________________________________________________________

Garden Plot Request: Plot Number 
(if known)

Annual Fee 
Regular Rate *

$ $

as available

The applicant agrees to follow guidelines established by the City of

Forms submitted to the City may be subject to public disclosure under the Washington State Public Records Act (RCW 42.56). 

Signature: ______________________________________ Date: ______________________ 

Printed Name:  ______________________________________ Fee Enclosed/Paid: $__________

OFFICE USE ONLY 

Date Received: ____________  By: ____________________ Approved By: ______________________  Date __________ 

Amount Paid: _______________ Plot # _______________



Puyallup Community Garden 
Brown Property 

The Puyallup Community Garden is located on the Brown Property at 1111 19th Ave SW in 
Puyallup.  The garden is open to the public and available for year-round gardening from 
February to October for an annual fee.  The following Garden Plot Guidelines are in addition to 
the City’s Parks Code which regulates all City park use. These guidelines are set forth to ensure 
the garden users safety and satisfaction. 

Contacts 
For assistance with reservations, plot delineations and general guidelines contact the Puyallup 
Recreation Center at (253) 841-5457.  Specific questions and for reserving a garden plot ask for 
Brett Carter. Reservations can be made at the Puyallup Recreation Center Monday –Friday.

Reservations 
The Puyallup Community Garden consists of 43 garden plots, which are 10’x 10’ in size.  
Annual fees are $15 resident and $18.75 non-resident for each plot. A Shed Key deposit of $20 
is optional and is refunded upon return of the key. Returning gardeners may reserve their plots 
beginning the second week of February. Reservations of available plots for new gardeners will 
be taken the second week of March.  Additional plots can be rented if there is no waiting list. 
Contact the Puyallup Recreation Center for reservation forms. Once again -- Reservations can be 
made at the Puyallup Recreation Center Monday –Friday.  

Community Garden Guidelines 

1. A garden plot must be maintained, planted or mulched, and stay within its
boundaries.  Plots may not be consistently weedy, untended or filled with debris.
Gardeners should expect to spend on average 2 hours per week tending the plot during
the growing season. This constitutes a “working garden.”

2. The growing season:  2nd Week of February - October 31st
These are approximate seasons depending on conditions.  Gardens are prepared for

winter with mulch or cover crop. Perennial crops and some annual winter hardy crops

may be over-wintered but should be maintained.

3. Garden plots are rented on a year-round (2nd week in February – Oct 31st) basis;
however, by the end of the primary growing season gardeners who are not doing winter
gardening should remove all non-plant materials from their plots.  This includes plastic
pots, wire tomato cages, stakes, tools and tires etc.  All perennial plant material,
temporary structures, wire cages, etc. must be removed when a gardener discontinues
gardening at the Community Gardens.  Individual gardeners are responsible for cleaning

BCarter
Highlight

BCarter
Highlight



the plots and returning them to their original condition so that they can be assigned to 
new gardeners next season. 

4. Community Garden Deadlines:

2nd Week in February:  
Returning gardeners should apply to retain their plots this week.  Applications 
will be accepted through the end of February at the Puyallup Recreation 
Center, 808 Valley Ave NW (253-841-5457).    

2nd Week in March:  New applications will be accepted for available garden 
plots.  Applications are available at the Puyallup Recreation Center. 

Once a gardener is registered for a plot these deadlines are in place to motivate 
gardeners.  

April 1st:   
By this date the gardener should meet these minimum requirements of “getting 
started.” 

 Weeding, planting
 Working some of the soil in preparation for planting
 Harvesting of crops, if appropriate
 Pathway clean-up
 By this date gardeners must begin working in their assigned plots.  Plots

not worked by this time may be reassigned.

June 1st:  There should be marked progress towards a productive garden, which 
includes: 

 At least ½ of the individual’s plot should be worked
 Removal of remaining weeds
 Establishing and caring for plants
 Continued pathway maintenance (since plots are close together, gardeners

should endeavor to keep their borders free from weeds or other materials
that may impact neighboring plots.)

October 1st:  Activities during this month include: 
 Harvesting of the annual crop
 Clean up and composting of plants
 Plots can be cover-cropped and/or mulched (if retaining the plot)

Removing any other items from the plot and returning it to original
condition (if not retaining the plot)

 Gardeners not planning on retaining their plot(s) for next season should
return their shed key to the Puyallup Recreation Center.

5. Vegetables, herbs, flowers and small fruit plants for home consumption and donation are
appropriate in the community garden.  It is not acceptable to allow quantities of produce
to rot.



6. No large structures, trees, or large collection of non-plant items are allowed.

7. Produce may be shared but not sold.  Please consider giving to your neighbors in need. 
You must pick and give the food yourself.

8. Please do not expand your designated plot.  Allow space for vining or spreading crops. 
Do not let plants encroach on other plots or into the walkway.

9. Please respect other plots and harvest from your plot only.  Infringement of another 
gardener’s plot could result in loss of your garden plot.

10. The Puyallup Community Garden gardeners should follow stringent organic gardening 
standards, wildlife and environmental practices and rules set out by the Puyallup Parks 
and Recreation Department.  Therefore, the use of chemicals such as pesticides, 
herbicides, insecticides and chemical fertilizers is strictly forbidden.  Use of raw human 
or animal waste, including “hot or green” manure is not allowed due to environmental 
and health concerns; however, fully composted manures such as Tagro, steer or chicken 
manures are allowed.

11. Pest and plant disease management options:
• Select non-chemical management choice as your first option.
• Integrated Pest Management (IPM) is the first choice for pest control.  Go to the 

WSU site, or contact a Master Gardener to get information for specific IPM 
questions.

• Use WSU Master Gardener website as a resource for plant disease and 
management:  http://hortsense.cahnrs.wsu.edu/Home/HortsenseHome.aspx  ; this 
site includes home gardener fact sheets for managing plant problems with IPM.

12. Water in the gardens is turned on by April 1st and shut off by October 31st.
• Gardeners must be present at their plots while watering them.
• Drip irrigation, soaker hoses and other irrigation should not be left on unattended.
• Gardeners should conserve water as much as possible.

13. Gardeners are responsible for the maintenance of shared paths adjacent to the plots. 
Gardeners should also keep these pathways clear of rocks, tools and other obstacles.

14. Gardeners should closely supervise their children and encourage and model respectful 
behavior towards neighbors and their garden plots.

15. Dogs must be leashed and not allowed to run through the garden or go into other garden 
plots.  Please be mindful that your pet is not crushing other gardener’s plants or urinating 
on their produce.  Please clean up after your pet.

16. One of the main goals in community gardening is to work together or next to each other 
in relative harmony.  Please be courteous in all interactions and work together to resolve 
any disagreements.
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Puyallup Community Garden (PCG)
2021 Bylaws

Article 1 – Name and Purpose

1.1 Name – The name of this organization shall be “Puyallup Community Garden” (PCG).

1.2 Purpose – The purpose of PCG is to promote, create, and maintain community and home gardening
in Puyallup, and to encourage community involvement in the betterment of the community, while
providing members with the joys of gardening.

Article 2 – Membership

2.1 Definition – A member is someone who has been granted rights to a specific garden plot or plots and
who agrees to and abides by the rules and regulations of PCG as defined by its Leadership Team.

2.2 Prospective Members – Membership is available on a first-come first-served basis, with preference
given to returning gardeners in good standing, and is open to anyone regardless of gender, race, creed,
religion, color or sexual orientation. If all garden plots are occupied, prospective members’ names are
placed on a  waiting list.

2.3 Current Members – A current member in good standing may retain their assigned plot(s) and
remain a member of PCG the following year by signing the agreement and paying the required fee by the
deadline set for renewal. Further information on membership responsibilities is contained in the PCG
rules supplied with the agreement.

Each member shall be entitled to one vote in matters concerning revisions to the by-laws, rules and
regulations, or other issues put before the general membership of PCG for approval.

Each member annually shall volunteer a minimum of 5 hours, as specified in the Rules and Regulations,
to the PCG to ensure its viability by helping with projects and maintenance of the garden. Group
volunteer activities will be communicated via email and/or the Facebook group.

2.4 Termination of Membership – Membership and plot privileges may be revoked by the Leadership
Team, in consultation with the City, for noncompliance with the rules and regulations.

Article 3 – Governance

3.1 Definition – The Puyallup Community Garden (PCG) Leadership Team is responsible for decisions
regarding the membership, planning, and oversight of current and future PCG activities. The  Leadership
Team members develop, interpret, and enforce the Rules and Regulations (a separate  document).

3.2 Roles and Responsibilities – The Leadership Team determines its meeting schedule and method.

Leadership Team Members:

• Team Chair/Site Coordinator
A. Liaison to the Membership Coordinator
B. Primary representative for PCG



Page | 2

C. Coordinates meetings for Leadership Team and for general membership
D. Develops the annual calendar

• Membership Coordinator (City Representative)
A. Assign plots and maintains waiting list
B. Maintains up-to-date contact list
C. Coordinates the registration and payment process
D. Communicates with members regarding membership status

• Communication Coordinator
A. Primary point of contact for communications to and from members
B. Maintains PCG Facebook page and promotes members to use it
C. Assists with keeping and posting Leadership team notes

• Maintenance Coordinator
A. Checks regularly for plot maintenance (weed, ripe produce, neglect)
B. Notifies Membership Coordinator when there are maintenance or harvest issues with a
gardener
C. Oversees maintenance of common areas, garden work log and work parties

3.3 Election of Leadership Team Members – Coordinators are unpaid volunteers nominated from the
garden membership and elected annually during the Fall Annual Members meeting. The Team will
provide garden leadership, garden management and direction on reaching the goals of the garden. Team
members serve a maximum 3-year term. Team members are elected by majority vote of those members
who attend and by any member requesting an absentee ballot for the Fall Annual Membership meeting.
Eligibility for an absentee ballot requires completion of at least 5 hours of logged volunteer work of
which at least 3 hours are completed at the Team organized work parties.

3.4 Committee Members and Meeting Process – If two Leadership Team members reside in the same
household they will share one vote during Committee meetings.

Article 4 – Garden Plot Assignment

4.1 Definition – Plots measure 10 feet x 10 feet

4.2 Plot Assignment – Garden plot assignments will be determined by the Membership Coordinator.

• Limit of two sites per household.
•Additional plot requests in excess of the two plot limit will be added to a waitlist.
• A free-standing tool shed will be provided for garden members’ shared use.
• Garden waste bins will be on site.
• Wood chips and compost will be available on site.
• Water for gardens is available on site from April 1st through October 31st.

4.3 Reserving a Registered Plot for the Following Year – Between the year end PCG meeting in
October and January of the following year, each member will notify the Membership Coordinator
(BCarter@puyallupwa.gov) if they wish to reserve their current plot(s) (up to two plots) for the following
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year and must pay the membership fee no later than the due date of February 1st. The reservation is void
unless payment is made by the due date. If payment is not made by the due date, the plot(s) may be
reassigned.

4.4 Additional Plots – Gardeners will have the opportunity to acquire one additional plot, if available, on
April 1st each year if their name is on the waiting list. An additional fee must be paid before a gardener
can begin working on the additional plot.

4.5 Neglected Plots – A gardener will be alerted if their plot(s) needs attention. The Leadership Team
will attempt to contact the gardener by phone and/or email and make attempts to resolve the issue. Lack
of resolution of maintenance issues can result in loss of garden plot(s). Any plot not being worked by May
1, or if assigned later in the season, within 2 weeks of assignment will be determined to be abandoned and
made available for reassignment.

4.6 Composting and Garbage – Organic materials generated by the garden should be deposited in the
yard waste bins at the garden. There is no garbage pickup at the PCG. Gardeners must haul away any
non-compostable refuse generated.

Article 5 – Membership Participation

5.1 Minimum Participation – Members must contribute at least 5 volunteer hours per year maintaining
common areas and/or participating in PCG events or projects. The Leadership Team will maintain and
post a list of the communal garden areas that need attention, maintenance tasks that gardeners can
complete, and any scheduled work parties. The maintenance list can be found on the Facebook group,
and will be shared via email. Each member will need to document their volunteer hours and report them
to the Maintenance Coordinator. Failure to volunteer the minimum number of required hours may result
in forfeiture of plot(s) the following year.

5.2 Behavioral Standards – Membership and garden privileges may be revoked by the Leadership Team
for the following behaviors: disruptive or aggressive behavior, damaging or taking other gardener’s crops
without permission, abuse or removal of garden tools, or misuse of water. The PCG is located on City
property, so alcohol and drugs will not be tolerated in the garden.

Article 6 – Conflict Resolution

6.1 Conflict Resolution – Should any conflict arise, the gardener will communicate in email or letter to
the Membership Coordinator. The Leadership Team will acknowledge receipt by email or phone within 48
hours. The Leadership Team will attempt to resolve the conflict in a timely manner. For unresolved
conflicts, the Leadership Team will meet with the Membership Coordinator to facilitate a solution.



 

 

 

Jovita Crossroads 

7.b. 

Pocket Parks 
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Jeremy Metzler

From: Jeff Southard <jsouthard@cityofedgewood.org>  
Sent: Wednesday, December 1, 2021 4:04 AM 
To: Jeremy Metzler <jeremy@cityofedgewood.org>; Brian Levenhagen <blevenhagen@cityofedgewood.org> 
Subject: Pocket park article 
 
Hi, 
 
The TNT wrote a story about a pocket park that Tacoma Metro parks was working on that is .2 acres.  It is being done 
with the low, low price of only $900,000.  I remember Brian mentioning that he would like the city, and us, to consider 
expanding the amenities at the Jovita trailhead.  Can this be added to the agenda in the next few months, so we can see 
if something like this is viable after the Edgemont park renovation stuff?        
 

 
 
https://www.thenewstribune.com/news/local/article256200522.html 
 
 
Jeff Southard 
Parks and Recreation Advisory Board Member 
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Tri-Jurisdictional Meeting 
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